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1.0 INTRODUCTION 

1.1 Scope 

1.1.1 This document applies to all vessels nominated to call at Westridge 

Marine Terminal (WMT).  

1.2 Definitions 

1.2.1 Definitions and abbreviations relevant to the Vessel Acceptance 

Procedure are available in the Marine Terminal Operations Manual 

Glossary of Terms. 

2.0 ROLES AND RESPONSIBILITIES 

2.1 Roles and Responsibility 

Trans Mountain personnel who have responsibilities within the context of this 

document include the following: 

2.1.1 Director, Western Region 

2.1.1.1 Ensure standards and procedures are followed. 

2.1.2 Director, Marine Development 

2.1.2.1 Final approval of vessels. 

2.1.3 Supervisor, Burnaby, Westridge Operations 

2.1.3.1 Appoint the Loading Master. 

2.1.3.2 Designate a member of the Westridge Operations Team to 

conduct the ship-shore opening meeting and upon 

recommendation of the Loading Master accept a vessel’s 

Notice of Readiness (NOR). 

2.1.4 Loading Master 

2.1.4.1 Conduct a review of a nominated vessel in accordance 

with this Procedure and Loading Master Responsibilities.  

2.1.4.2 Recommend whether a vessel should be accepted or 

denied for scheduling at WMT. 
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2.1.4.3 Conduct required onboard checks and inspections and 

recommend whether a vessel should be accepted and 

allowed product transfer privileges at WMT or denied. 

2.1.4.4 Maintain necessary records to substantiate that all criteria 

have been met or not. 

2.1.4.5 Review, and if deemed necessary, investigate concerns 

about the vessel or vessel operations at the berth. 

2.1.5 Westridge Operations Team 

2.1.5.1 Manage the ship-terminal interface in accordance with 

Trans Mountain operating procedures and relevant global 

oil tanker and terminal safe operating best practices.  

2.1.5.2 Upon recommendation of the Loading Master sign a 

vessel’s NOR to indicate the vessel has been accepted 

and provided with product transfer privileges at WMT. 

2.1.5.3 Report any concerns about the vessel to the Loading 

Master. 

2.1.6 Shipper Services 

2.1.6.1 Be the single point of contact and liaise with pipeline 

Shippers during nomination of vessels at WMT.  

3.0 REQUIREMENTS 

3.1 Vessel Acceptance Process 

3.1.1 This process describes the steps taken to ensure tankers and barges 

(including attending tug) are accepted for cargo transfer operations at 

WMT:  

3.1.1.1 Have no outstanding inspection deficiencies that would 

materially affect marine or environmental safety. 

3.1.1.2 Are configured appropriately for safe cargo transfers. 

3.1.2 This process is integral to the vessel port call and consists of a two-

part review. Failure to meet all the set criteria of each part could lead 

to a vessel being denied access to the WMT and ultimately, denial of 

product transfer privileges. 
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3.1.3 As part of the pre-screening for scheduling purposes Trans Mountain 

shall, after a review of the initially available information, including that 

provided by the Shipper, either accept or deny scheduling of the 

vessel to the WMT. 

3.1.4 Prior to receiving final acceptance and being granted product transfer 

privileges at WMT, a vessel that has been deemed acceptable Trans 

Mountain at the conclusion of the pre-screening for scheduling 

purposes process shall undergo, and successfully pass, a further 

assessment, which will include a physical inspection of the vessel.   

3.1.4.1 For barges, the inspection shall include the attending tug 

as well. 

3.1.5 The process shall be performed before and every time a vessel is 

scheduled to arrive in the Port of Vancouver for the purposes of cargo 

transfer at WMT.   

3.1.5.1 This process shall be performed regardless of whether or 

not the vessel has been accepted at WMT during a 

previous voyage.   

3.1.5.2 However, once accepted and if the schedule requires, the 

vessel may berth multiple times during a single voyage to 

allow cargo to be transferred in separate lifts.  
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3.2 Vessel Nomination 

3.2.1 Prior to nominating a vessel, the Shipper is obliged to establish the 

quality of the vessel as well as the vessel’s ability to meet the 

acceptance criteria for vessels set by Trans Mountain by undertaking 

an industry-recognized vessel vetting process. 

3.2.2 Trans Mountain's Shipper Services group, upon receipt of a Vessel 

Proposal Form together with all documentation requested in the form, 

will request the appointed Loading Master to undertake a review of 

the vessel.  

3.3 Vessel Screening for Scheduling Purposes

3.3.1 Trans Mountain's Loading Master will conduct a review based upon 

all information available at the time, including public and proprietary 

information available in industry and government databases.  

3.3.2 The Loading Master will review the declared status of all items in the 

Master’s Declaration and Vessel Information Checklist received from 

the vessel. 

3.3.2.1 The actual status of each item in Column 2 of the checklist 

will be confirmed as applicable and relevant for this stage 

of the Vessel Acceptance Process based upon other 

information found in public and industry databases. 

3.3.2.2 Additional information may be sought from the vessel 

directly or through the agent. 

3.3.3 Upon completion of the review the Loading Master shall advise Trans 

Mountain Director, Marine Development in writing of his/her 

recommendation to accept or reject the proposed vessel. 

3.3.4 Based on the recommendation of the Loading Master, Trans 

Mountain's Director, Marine Development will render an initial vessel 

acceptance or rejection decision.   

3.3.4.1 This decision will be communicated in writing to the 

Shipper by Trans Mountain's Shipper Services group.   

3.3.4.2 A Shipper whose vessel failed this process may request a 

further review based on additional information. 
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3.3.4.3 At Trans Mountain’s discretion, a vessel with only minor 

outstanding issues may be accepted for scheduling 

purposes only.   

3.4 Final Vessel Acceptance

3.4.1 A signature by the Terminal Representative to the Notice of 

Readiness (NOR) tendered by the Master shall serve as confirmation 

of Final Acceptance and the vessel will be granted product transfer 

privileges. 

3.4.2 Final vessel acceptance will only be granted after a recommendation 

has been received from the Loading Master confirming the vessel has 

met all required criteria and after all the below tasks have been 

completed: 

3.4.2.1 The Loading Master has reviewed the declared status of all 

items in the Master’s Declaration and Vessel Information 

Checklist and confirmed in Column 2 of the checklist the 

actual status of each item on the checklist.  

3.4.2.2 The Loading Master has conducted a physical inspection 

of the vessel to confirm the vessel is appropriately 

equipped, well maintained and operated in accordance 

with all the criteria set forth in the Master’s Declaration as 

relevant to the vessel.  

3.4.2.3 Cargo arm/s (or hose/s) have been connected. 

3.4.2.4 The Ship/Shore Safety Checklist has been completed.  

3.5 Vessel Documentation 

3.5.1  The vessel’s trading certificates and various other documents must 

be available for review by the Loading Master. The following is a list 

of documents more frequently requested: 

3.5.1.1 Vessel Crew and Passenger Lists 

3.5.1.2 Ship’s logbooks 

3.5.1.3 Class Certificate and Record of Survey 

3.5.1.4 IOPP (International Oil Pollution Prevention Certificate) 

3.5.1.5 SOPEP (Ship Oil Pollution Emergency Plan) 
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3.5.1.6 International Air Pollution Certificate 

3.5.1.7 International Sewage Pollution Prevention Certificate 

3.5.1.8 Garbage record book 

3.5.1.9 Oil record book Parts I and II 

3.5.1.10 Bunker delivery receipt 

3.5.1.11 Ballast Water Management Plan 

3.5.1.12 Updated charts for the intended routes 

3.5.1.13 Ship Energy Efficiency Management Plan (SEEMP) 

3.5.1.14 Hull and propeller maintenance logs 

3.5.1.15 Ship Membership Agreement with WCMRC 

3.5.1.16 Phytosanitary Certificate for Asian Gypsy Moth 

3.5.1.17 Material Safety Data Sheets 

3.5.1.18 Bills of lading 

3.5.1.19 Shipping documents for bulk liquid cargoes 

3.5.1.20 Cargo stowage plans and records 

3.5.1.21 Vessel experience factor 

3.5.1.22 Vessel gas tightness certificate  

4.0 RECORD KEEPING 

4.1.1 Records pertaining to all tasks undertaken and information gathered 

to comply with this procedure will be maintained as per the Document 

Record Keeping Standard.  

4.1.2 For each vessel the records shall include the following: 

4.1.2.1 Vessel Name  

4.1.2.2 Port Call ID (issued by Trans Mountain) 

4.1.2.3 A comprehensive Statement of Facts for the entire time the 

vessel operated in Canadian waters 

4.1.2.4 Confirmation of the validity of certificates noted in the 

Vessel Proposal Form  
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4.1.2.5 Confirmation that appropriate public and industry database 

records have been reviewed including SiRe, Equasis, PSC 

and USCG 

4.1.2.6 Verification of mariners’ qualifications and that experience 

of officers are suitable reflected in a current Officer Matrix 

4.1.2.7 Whether any special operating requirements or instructions 

were issued  

4.1.2.8 Any deficiencies noted or incidents during the port call 

4.1.2.9 Any followup requirements 

4.1.2.10 Cargo details including available quality and quantity 

certificates  

5.0 REFERENCES 

Volume Name Document # Description

6100 Management 
Plan 

1.1 Marine Terminal Management Plan 

1.2 Marine Terminal Operations Document 
Overview 

1.3 Westridge Marine Terminal Regulations and 
Operations Guide* 

1.4 Marine Terminal Operations Manual Glossary 
of Terms* 

6200 Vessel 
Acceptance 

1.1 Vessel Acceptance Standard* 

1.2 Vessel Acceptance Procedure* 

1.3 Proposed Vessel Nomination for Westridge 
Marine Terminal – Letter to Shipper* 

1.4 Vessel Proposal Form* 

1.5 Master’s Declaration and Vessel Information 
Checklist* 

* Documents available to pipeline Shippers 
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APPENDIX A

Vessel Acceptance Flowchart 


